
SWVHEC

Class/Event Cancellation Report

 

 

Institution:  _____________________________            Today’s Date: 
_____________

Course or Event Name: _________________               Course Number: 
___________

Instructor’s Name:  _____________________________________________________

Reason for Cancellation (i.e. weather, illness, etc…): 
_________________________

 _____________________________________________________________________

Special instructions or other comments:  __________________________________

 ______________________________________________________________________

 Cancellation request taken by:  ________________________________

                                                           

 
Please return to your Site Director.
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